
 

The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing impaired or for 
other accommodations for persons with disabilities should be made at least 48 hours before the meeting to Sam Dragt at 
541-937-2157.  

Lowell City Council 
Regular Meeting Agenda 

Tuesday, June 3rd at 7:00 P.M. 
Lowell Rural Fire Protection District Fire Station 1 

389 North Pioneer Street, Lowell, OR 97452 
 
1. Call to Order/Roll Call/Pledge 
 

Councilors:     Mayor Weathers ____ Murray ____ Harris ____ Stratis ____ Bennett ____ 
 
2. Approval of Agenda 

 
3. Consent Agenda: None 
 
4. Public Comments: Speakers will be limited to three (3) minutes. The Council may ask questions but 

will not engage in discussion or make decisions based on public comment at this time. The Mayor 
may direct the City Administrator to follow up on comments received. When called, please state your 
name and address for the record. Direct all comments to the Council through the Mayor. 

 
5. Staff Reports: None 
 
6. Presentations: None 
 
7. Public Hearing: 
 
A. Resolution 853, “A resolution Adopting a Supplemental Budget for Fiscal Year 2024-2025 and Making 

Supplemental Appropriations.” 
a. The public hearing is now open at _____ (state time) 
b. Staff report – City Administrator 
c. Public comment 
d. The public hearing is now closed at _____ (state time) 
 

B. Resolution 854, “A resolution to establish water and sewer rates to be effective July 1, 2025.” 
a. The public hearing is now open at _____ (state time) 
b. Staff report – City Administrator 
c. Public comment 
d. The public hearing is now closed at _____ (state time) 

 
C. Resolution 855, “A resolution certifying services for fiscal year 2025-2026.” 

a. The public hearing is now open at _____ (state time) 
b. Staff report – City Administrator 
c. Public comment 
d. The public hearing is now closed at _____ (state time) 
 
 



The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing impaired or for 
other accommodations for persons with disabilities should be made at least 48 hours before the meeting to Sam Dragt at 
541-937-2157. 

D. Resolution 856, “A resolution declaring the city’s election to receive state revenues for fiscal year 2025-
2026.” 
a. The public hearing is now open at _____ (state time) 
b. The purpose of this hearing is to provide the public with an opportunity to suggest potential uses of 

state revenue sharing funds. The City of Lowell anticipates receiving the following for fiscal year 
2025-2026. 
 State Revenue Sharing: $12,584 
 Cigarette Tax: $725 
 Liquor Tax: $22,475 
 Marijuana Tax: $2,650 

c. Public comment 
d. The public hearing is now closed at _____ (state time) 
 

E. Resolution 857, “A resolution to adopt a budget and impose and categorize taxes for fiscal year 2025-
2026.” 
a. The public hearing is now open at _____ (state time) 
b. Staff report – City Administrator 
c. Public comment 
d. The public hearing is now closed at _____ (state time) 

 
8. Old Business:  
 
9. New Business:  

a. Resolution 853, “A resolution Adopting a Supplemental Budget for Fiscal Year 2024-2025 and 
Making Supplemental Appropriations.” 
 

b. Resolution 854, “A resolution to establish water and sewer rates to be effective July 1, 2025.” 
 

c. Resolution 855, “A resolution certifying services for fiscal year 2025-2026.” 
 

d. Resolution 856, “A resolution declaring the city’s election to receive state revenues for fiscal year 
2025-2026.” 
 

e. Resolution 857, “A resolution to adopt a budget and impose and categorize taxes for fiscal year 
2025-2026.” 
 

f. Resolution 858, “A resolution Authorizing an Adjustment to the Employee Pay Scale for FY 
2025-2026 
 

g. Resolution 859, “A Resolution Updating a Master Fee Schedule and Rescinding Resolution 842.” 
 

h. City Administrator Contract-Discussion/Possible Action 
 

i. Parade Application – Lowell School District Senior Parade-Discussion/Possible Action 
 



The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing impaired or for 
other accommodations for persons with disabilities should be made at least 48 hours before the meeting to Sam Dragt at 
541-937-2157. 

10. Other Business: 
 
 
 
Adjourn 
 

 
 
 
Future Meetings / Dates to Remember: 
6/5 Parks and Recreation Committee Meeting at 7 PM at LRFPD Community Room 
6/10 Blackberry Jam Festival Committee Meeting at 6 PM at LRFPD Community Room 
6/11 Library Committee Meeting at 7 PM Maggie Osgood Community Room 
6/17 Joint Planning Commission and City Council Meeting at 6PM at LRFPD Community Room, Lowell 

City Council Regular Meeting at 7 PM following Joint meeting 
 
 
 
 
Members of the public may provide comments or testimony through the following: 
 
 Joining in person or by phone, tablet, or PC. For details, click on the event at 

www.ci.lowell.or.us. 
 Mailing written comments to PO Box 490, Lowell, OR 97452 or delivering in person at Lowell 

City Hall located at 70 N. Pioneer St.  
 By email to admin@ci.lowell.or.us. 
 Comments received by 4:00 pm on the meeting date will be included in the record. 
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CITY OF LOWELL, OREGON 

ResoluƟon No 853 

A ResoluƟon AdopƟng a Supplemental Budget for Fiscal Year 2024-2025 and Making Supplemental 

AppropriaƟons 

 

WHEREAS: the City of Lowell Budget for Fiscal Year 2024-2025 was adopted by the City Council on 

Tuesday, June 18th, 2024; and 

WHEREAS: an occurrence or condiƟon which had not been ascertained at the Ɵme of the 

preparaƟon of the budget for the current year requires a change in financial planning; and 

WHEREAS: in order not to overspend appropriaƟons, it is necessary to increase Materials and 

Services appropriaƟon within the Blackberry Jam Fund; and 

WHEREAS: in accordance with local budget law, noƟce was published on May 27, 2025, of the public 

hearing which was held before the City Council on June 3, 2025. 

 

NOW THEREFOR BE IT RESOLVED: The City of Lowell amends the budget to increase resources and 

appropriaƟons within the Blackberry Jam Fund for the fiscal year beginning July 1, 2024, as follows: 

 

 

 

 

 

 

 

Blackberry Jam Fund

Appropriations Current Budget Adjustment Amended Budget

Materials and Services 13,770                    6,000                       19,770                    

Contingency -                                -                                -                                

Total Appropriations 13,770                    6,000                       19,770                    

Resources Current Budget Adjustment Amended Budget

Beginning Fund Balance 8,821                       -                                8,821                       

Fundraising & Event Revenue 4,275                       6,000                       10,275                    

Contingencies 674                          -                                674                          

Total Resources 13,770                    6,000                       19,770                    



Page 2 of 3 
 

BE IT FURTHER RESOLVED: The changes in appropriaƟon will be allocated to the following accounts 

within the Blackberry Jam Fund: 

 

 

 

 

This resoluƟon shall become effecƟve immediately upon its passage by the City Council. 

 

 

 

 

BBJ Fund

Account Description Current Budget Adjustment Amended Budget

314-490-6118 Police Services 2,500                       1,460                       3,960                       

314-490-6122 IT Services 660                          (510)                         150                          

314-490-6220 Postage, Printing, Publication 100                          -                                100                          

314-490-6225 Software & Subscriptions 550                          300                          850                          

314-490-6238 Bank Service Charges 50                            -                                50                            

314-490-6290 Miscellaneous 450                          2,000                       2,450                       

314-490-6445 Refuse Services 1,500                       -                                1,500                       

314-490-6705 Rent 960                          250                          1,210                       

314-490-6714 Materials & Services 4,500                       (1,600)                     2,900                       

314-490-6814 Jam Sales Expense -                                2,090                       2,090                       

314-490-6858 Kidz Korner Expense -                                850                          850                          

314-490-6864 Entertainment Exp 2,500                       1,160                       3,660                       

Total Expenditures 13,770                    6,000                       19,770                    

BBJ Revenue

Account Description Current Budget Adjustment Amended Budget

Fundraising & Events

314-380-4861 Craft/Commercial Booth Sales 1,000                       2,800                       3,800                       

314-380-4862 Food Booth Sales 500                          1,000                       1,500                       

314-380-4863 Beer Garden -                                200                          200                          

314-380-4864 Jam Sales 950                          1,000                       1,950                       

314-380-4870 Sponsorship Revenue 1,500                       850                          2,350                       

314-380-4878 Car Show Revenue 325                          (325)                         -                                

314-380-4882 Horseshoe Tourney Revenue -                                175                          175                          

314-380-4884 Kidz Korner Revenue -                                300                          300                          

314-380-4889 BBJ Festival Other Revenue -                                -                                

Total Fundraising & Events 4,275                       6,000                       10,275                    

Other Resources

314-315-4125 Interest Earned 10                            -                                10                            

314-370-4824 BBJ Donations 564                          -                                564                          

314-385-4895 Miscellaneous Revenue 100                          -                                100                          

Total Other Resources 674                          -                                674                          

Total Resources 4,949                       6,000                       10,949                    
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Adopted by the City Council of the City of Lowell this 3rd Day of June 2025. 

 

AYES: _______ NAYS: _______ 

 

APPROVED: 

 

____________________________________ 

Maureen Weathers, Mayor 

 

ATTEST: 

 

____________________________________ 

Max Baker, Interim City Recorder 



City of Lowell, Oregon 
ResoluƟon 854 

A ResoluƟon Establishing Water & Sewer Rates to be EffecƟve July 1, 2025 
 
WHEREAS, The City Council of the City of Lowell has determined it necessary to increase uƟlity service 
rates by three and one half percent (3.5%). 
 
BE IT RESOLVED by the City Council of the City of Lowell as follows: 
 
SecƟon 1 That the following rates are hereby established for water service: 
 

 
 
SecƟon 2 That the following rates are hereby established for sewer service: 
 

 
 
SecƟon 3 This resoluƟon is effecƟve as of July 1, 2025 and supersedes ResoluƟon 831. 
 
Adopted by the City Council of the City of Lowell this 3rd Day of June, 2025. 
 
 
Ayes _______  Nays _______ 
 
 
Approved: ______________________________ 
  Maureen Weathers, Mayor 
 
 
 
AƩest:  ______________________________ 
  Max Baker, City Recorder 

Monthly service charge per equivalent dwlling unit (EDU) $44.87 Base Rate

Variable water rate:

0 - 5,000 gallons $5.10 per each 1,000 gallons

Greater than 5,000 gallons $10.19 per each 1,000 gallons

Bulk water rate:

Tank Fil l  - Per Use Fee $25.00 Base Rate

Hydrant Meter - Per Use Fee $50.00 Base Rate

Bulk Water $11.44 per each 1,000 gallons

Fire Hydrant Fee (without water service) $14.85 Flat Rate

Monthly service charge per equivalent dwlling unit (EDU) $74.52 Flat Rate

Graywater disposal fee $0.18 per each 1 gallon



City of Lowell, Oregon 
ResoluƟon 855 

A ResoluƟon declaring the City’s eligibility to Receive State Shared Revenues 
 
WHEREAS: ORS 221.760 provides as follows: 
 
 SecƟon 1. The officer responsible for disbursing funds to ciƟes under ORS 323.455, 366.785 
to 366.820 and 471.805 shall, in the case of a city located within a county having more than 100,000 
inhabitants according to the most recent federal decennial census, disburse such funds only if the city 
provides four or more of the following services: 

1) Police protecƟon; 
2) Fire protecƟon; 
3) Street construcƟon, maintenance, and lighƟng; 
4) Sanitary Sewer; 
5) Storm Sewers; 
6) Planning, zoning and subdivision control; 
7) One or more uƟlity services; and 

 
WHEREAS: City officials recognize the desirability of assisƟng the state officer responsible for 
determining the eligibility of ciƟes to receive such funds in accordance with ORS 221.760. 
 
NOW THEREFORE BE IT RESOLVED: That the City Council of the City of Lowell hereby declares the 
City of Lowell directly provides the following services: 
 

1) Street ConstrucƟon, maintenance, and lighƟng 
2) Sanitary Sewer 
3) Storm Sewers 
4) Planning, zoning and subdivision control 
5) Water UƟlity Service 
6) Sewer UƟlity Service 

 
Adopted by the City Council of the City of Lowell this 3rd Day of June, 2025. 
 
 
Ayes _______  Nays _______ 
 
 
Approved: ______________________________ 
  Maureen Weathers, Mayor 
 
 
 
AƩest:  ______________________________ 
  Max Baker, City Recorder 



City of Lowell, Oregon 
ResoluƟon 856 

A ResoluƟon declaring the City’s ElecƟon to Receive State Shared Revenues 
 
WHEREAS, the Budget CommiƩee has reviewed and approved the proposed use of State Shared 
Revenues; and 
WHEREAS, a public hearing has been held before the Budget CommiƩee on May 14, 2025 to discuss 
possible uses of the funds and before the City Council on June 3rd, 2025 to obtain public input as to the 
proposed uses of State Shared Revenues. 
 
BE IT RESOLVED, The City Council of the City of Lowell resolved the following: 

1. Pursuant to ORS 221.770 the City of Lowell hereby elects to receive state shared revenues 
for the fiscal year 2025-26. 

2. This resoluƟon is effecƟve upon adopƟon. 
 
 
Adopted by the City Council of the City of Lowell this 3rd Day of June, 2025. 
 
 
Ayes _______  Nays _______ 
 
 
Approved: ______________________________ 
  Maureen Weathers, Mayor 
 
 
 
AƩest:  ______________________________ 
  Max Baker, City Recorder 



City of Lowell, Oregon 
ResoluƟon 857 

ResoluƟon AdopƟng the Budget for Fiscal Year 2025-2026 
And Imposing and Categorizing Taxes 

 
BE IT RESOLVED: that the City Council of the City of Lowell, Oregon hereby adopts the budget as 
approved by the Budget CommiƩee for the 2025-2026 fiscal year in the amount of $4,109,667 of which 
$445,677 is unappropriated and reserved. 
 
BE IT FURTHER RESOLVED: that the following amounts are hereby appropriated for the fiscal year 
beginning July 1, 2025: 
 

 
 
 
 
 

General Fund Building Inspection Fund
Administration 161,733$    Building Department 74,743$      
Parks 146,396      Contingency 5,000           
Community Development 66,223         Total 79,743$      
Library 91,497         
Tourism 18,700         Parks SDC Fund
Public Safety 23,399         Materials & Services 1,000$         
Debt Service 258,262      Capital Outlay 130,537      
Transfers Out 2,500           Total 131,537$    
Contingency 50,000         

Total 818,710$    Transportation SDC Fund
Materials & Services 1,000$         

Street Fund Capital Outlay 99,106         
Street Operating 165,312$    Total 100,106$    
Debt Service 5,172           
Contingency 50,000         Water SDC Fund

Total 220,484$    Materials & Services 5,000$         
Capital Outlay 579,092      

Blackberry Jam Fund Total 584,092$    
Blackberry Jam 17,730$      
Contingency 500              Sewer SDC Fund

Total 18,230$      Materials & Services 5,000$         
Capital Outlay 128,072      

Water Operating Fund Total 133,072$    
Water Operating 605,873$    
Debt Service 58,341         Stormwater SDC Fund
Contingency 100,000      Materials & Services 1,000$         

Total 764,214$    Capital Outlay 104,074      
Total 105,074$    

Sewer Operating Fund
Sewer Operating 607,450$    
Debt Service 51,278         Total Appropriations 3,663,990$ 
Contingency 50,000         Unappropriated End Balances 445,677      

Total 708,728$    Total Adopted Budget 4,109,667$ 



BE IT FURTHER RESOLVED: that ad valorem property taxes at the rate of $2.1613 per $1,000 of 
assessed value of all taxable property within the district are imposed and categorized for the City of 
Lowell, Oregon for the fiscal year beginning July 1, 2025, as follows: 
 
   General Government  Excluded from 
   LimitaƟon   LimitaƟon 
General Fund  $2.1613/$1000   $    0.00 
 
 
Adopted by the City Council of the City of Lowell this 3rd Day of June 2025. 
 
 
Ayes _______  Nays _______ 
 
 
Approved: ______________________________ 
  Maureen Weathers, Mayor 
 
 
 
AƩest:  ______________________________ 
  Max Baker, City Recorder 



City of Lowell, Oregon 
ResoluƟon 858 

A ResoluƟon Authorizing an Adjustment to the Employee Pay Scale for the 2025-26 Fiscal Year 
 
WHEREAS: The employee pay scale aƩached and herein incorporated by reference as Exhibit A, 
reflects adjustments proposed by the Local Government Personnel Services (LGPS) wage and 
compensaƟon study completed for the City of Lowell in March 2025; and 
 
WHEREAS: The employee pay scale aƩached and herein incorporated by reference as Exhibit A, 
reflects a 3.5% cost of living increase to step 1 of the scale proposed by LGPS in March 2025; and 
 
WEREAS: Exhibit B, aƩached and herein incorporated by reference sets forth the pay steps for 
current City employees within the pay scale in Exhibit A 
 
NOW THEREFORE BE IT RESOLVED: The City Council of the City of Lowell hereby approves the 
following: 
 

1. Employee Pay Scale FY 2025-26 aƩached as Exhibit A 
2. Pay steps for each employee aƩached as Exhibit B, and as reflected within the budget for the 

2025-26 fiscal year. 
3. This resoluƟon is effecƟve July 1, 2025, and supersedes ResoluƟon 835 

 
Adopted by the City Council of the City of Lowell this 3rd Day of June, 2025. 
 
 
Ayes _______  Nays _______ 
 
 
Approved: ______________________________ 
  Maureen Weathers, Mayor 
 
 
 
AƩest:  ______________________________ 
  Max Baker, City Recorder 
 
 
  



ResoluƟon 858         Exhibit A 
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ResoluƟon 858         Exhibit B 

 

 

101 City Administrator Max Baker 1 N/A

110 City Clerk Samantha Dragt 3 5

111 Library Director Peggy O'Kane 4 6

105 Lead Operator (Sewer) Nicholas Harris 6 2

106 Lead Operator (Water) Hunter Harris 6 2

109 Utility Worker Eric Harris 8 3

103 Custodian Bob Daigneault 9 5

Employee 
No Title Employee Name Position Adopted Step
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CITY OF LOWELL, OREGON 

ResoluƟon No 859 

A ResoluƟon UpdaƟng a Master Fee Schedule and Rescinding ResoluƟon 842 

 

WHEREAS: In accordance with Ordinance 228, fees charged by the City for permits and services are 
to be reviewed periodically for adequacy.  The City of Lowell updated the fee schedule in February 2025 
and will update annually as part of the budget process. 

WHEREAS: This resoluƟon rescinds ResoluƟon 842. 

 

BE IT RESOLVED: The Master Fee Schedule aƩached hereto and incorporated herein by reference 
be established. 

 

Adopted by the City Council of the City of Lowell this 3rd Day of June 2025. 

 

AYES: _______ 

 

NOES: _______ 

 

APPROVED: 

 

____________________________________ 

Maureen Weathers, Mayor 

 

ATTEST: 

 

____________________________________ 

Max Baker, Interim City Recorder 

 

 



Fee Unit/ Comment
1 General Services

a. Administrative Services
1 Notary Services - Per Document, oath or affermation 10.00          
2 Lien Search Fees - Per Tax Lot 25.00          
3 Returned Check Fee 35.00          
4 Collections Fee - Added to all accounts sent to a 

collections agent
25% of Account Balance

5 Public Records - Research Fee, billed in 15 minute 
increments

See Section 2

*Any public record requiring more than 15 minutes to 
produce will be billed a public records research fee at the 
applicable staff rate outlined in section 2 of this fee 
schedule billed to the nearest 15 minute increment.

b. Printing & Copies - All copies including copies for public records
1 Letter & Legal Size - Black & White, Per Page 0.20            
2 Letter & Legal Size - Color, Per Page 0.75            
3 11 x 17 - Black & White, Per Page 0.50            
4 11 x 17 - Color, Per Page 1.00            
5 Copy of Public Record Request over 11 x 17 Cost plus 10%
6 Copies of Public Records - CD 10.00          
7 Copies of Public Record - Meetings 10.00          

8 Laminating 1.50            Per sheet

2 Staff Time and Equipment
a. Staff Time

1 City Administrator 95.00          Per hour
2 Public Works Director 90.00          Per hour
2 Public Works Staff 55.00          Per hour
3 Administrative Staff 60.00          Per hour
4 Library Staff 45.00          Per hour
5 Attorney Actual Cost

b. Equipment Time
1 Vehicles & Rolling Stock 67.00          Per hour
2 Other Equipment (Mowers, Trimmers, Pumps, etc.) 31.00          Per hour
3 Equipment Rented by City Staff Cost plus 10%

*Equipment hours are billed with a 1 hour minimum

3 Municipal Court
a. Court Fine Payment Plan - Per Citation 25.00          
b. Diversion Fee - Per Offence 150.00        
c. Fine Amounts See LMC 5.001

4 Code Enforcement
a. Animal Licenses See LMC 5.206
b. Code Violations See LMC 5.001

*Printing costs apply to any printing of emailed documents
**Public Records Research fees are billed separately - See section 1

CITY OF LOWELL
MASTER FEE SCHEDULE

*Public works hours are billed with a 1 hour minimum

Revised 05/28/2025 1 of 4



Fee Unit/ Comment

CITY OF LOWELL
MASTER FEE SCHEDULE

5 Library
a. Membership

1 Within Municipal City Limits Free
2 Outside Municipal City Limits - Annually 50.00          

b. Library Cards
1 First Time - Orignal Membership - All Members

(One Time Fee)
5.00            

2 Replacement Cards - All Members - Per Card 3.00            
c. Fees & Fines

2 Lost or Damaged Books Cost plus 10%
3 Lost or Damaged Electronic Media Cost plus 10%

6 Utility Fees and Charges
a. Utility Deposit

1 Residential Single Family Dwelling - 3/4" Meter 250.00        
2 Residential Single Family Dwelling - Greater than 3/4" 

Meter
2 x Average Monthly Bill

2 Multi-Family Dwelling Units 300.00        + 20.00 Per Unit
3 Master Metered Residential Parks 300.00        + 20.00 Per Unit
4 Commercial & Industrial 2 x Average Monthly Bill

b. Meter Size: 3/4" 1" 2"
1 Water Meter (only) 555.00        805.00        2,155.00     
2 Meter Box & Lid (only) 165.00        165.00        780.00        
3 Tap (only) 310.00        425.00        610.00        
4 Tap & Water Meter 865.00        1,230.00     2,765.00     
5 City Constructed, No Street Cut 1,265.00     1,705.00     4,005.00     
6 City Constructed, With Street Cut 2,965.00     3,405.00     5,705.00     

**Fees for meters larger than 2" will be calculated at cost plus 10%
c. Sewer Service Connection Fees

All Sewer Connections are Developer Constructed
1 Connection Inspection - Tap Required 250.00        
2 Connection Inspection - No Tap Required Plumbing Permit Required
3 Sewer Disconnect Inspection 300.00        

d. Fees & Penalties
1 Payment Plan 25.00          
2 Delinquent Account Fee 10.00          
3 Door Hanger Fee 15.00          
4 Shut off Fee 25.00          
5 Return to Service 50.00          

*All fees & penalties are per occurrence

Water Service Connection Fees                                                

*All fees for city constructed improvements include up to 25' of 
service line.  If more than 25' of service line is required, materials will 
be calculated at cost plus 10%

**All average and estimated billing calculations will be rounded to 
the nearest $50 increment

*All billing calculations are based on the individual location history.  If 
no billing history exists, then the deposit shall be 2 times the 
estimated monthly useage billed at the current rate.

Revised 05/28/2025 2 of 4



Fee Unit/ Comment

CITY OF LOWELL
MASTER FEE SCHEDULE

7 Permits
a. Special Events & Public Benefit Permit Application - Non refundable 250.00        
b. Camping Permits

1 Camping/RV Occupancy Permit - Private Property 35.00          Each
2 Camping/RV Occupancy Permit - Public Property 15.00          Per day

c. Right of Way Permits
All Right-of-way Permits are Per Occurrence

1 Temporary Right-of-way Use - 30 days or less 75.00          
2 Long Term Right-of-way Use - Over 30 days 175.00        
3 Right-of-way License 300.00        
4 Right-of-way Excavation Permit - No Street Cut 500.00        
5 Right-of-way Excavation Permit - Street Cut Required 750.00        
6 Driveway Permit - With or Without Building Permit 500.00        Per apron
7 Plan Review/Inspection for all public & private 

improvements not covered elswhere by fees Cost plus 10%

8 Land Use & Development Permits Application
a. Amendments Type

1 Text Amendments 4 1,500.00     
2 UGB Expansion Requuest 4 4,000.00     
3 Zone Change/ Map Amendments 4 4,000.00     

b. Annexation
1 Annexation 4 3,500.00     

*Plus actual attorney and election cost if applicable
c. Appeal

1 Appeal of Staff Decision to Planning Commission 3 500.00        
2 Appeal of Planning Commission Decision to City Council 4 2,500.00     
3 Appeal, LUBA Remand Hearing 4 4,000.00     
4 Appeal of Civil Penalty 4 500.00        

d. Conditional Use
1 ADU - Accessory Dwelling Unit 3 450.00        
2 Bed & Breakfast 3 450.00        
2 Cottage Cluster 1 500.00        Plus $150 per unit
3 Home Occupation - Type I 1 50.00          
4 Home Occupation - Type III 3 250.00        
5 Manufactured Dwelling Parks 3 750.00        Plus $150 per unit
6 Multi Family & Residential Care Facilities 3 750.00        Plus $150 per unit
7 Residential Care Home 3 750.00        
8 All Other 3 500.00        

e. Fences & Screening
1 Fence or Perimeter Screening 1 25.00          

f. Land Division
1 Lot Consolidation 1 350.00        
2 Lot Line Adjustment 1 350.00        
3 Subdivision/Partition - Tentative Plan 3 2,500.00     Plus $200 per lot
4 Subdivision/Partition - Minor Modification 1 500.00        
5 Subdivision/Partition - Final Plat 1 1,000.00     
6 Subdivision/Partition - Replat 3 1,500.00     Plus $200 per lot
7 Expedited Land Division 2 2,650.00     

*Permit required when not otherwise included with a land use permit.

*Special Standards fees may apply - see section 8 (j)
Revised 05/28/2025 3 of 4



Fee Unit/ Comment

CITY OF LOWELL
MASTER FEE SCHEDULE

8 Land Use & Development Permits  - Continued Application
g. Planned Unit Development Type

1 PUD - Planned Unit Development - 0-5 acres 4 3,500.00     *Plus notice fee
2 PUD - Planned Unit Development - each addt'l acre 4 500.00        *Plus notice fee
3 PUD - Modification - Minor 1 350.00        *Plus notice fee
4 PUD - Modification - Major 4 750.00        *Plus notice fee

h. Sign Permits
1 Perimeter Street Sign 1 100.00        
2 Building Sign 1 75.00          
3 Residential Signs for Home Occupation 1 25.00          
4 Replacing Sign facia, no structural changes 1 30.00          
5 Additional Sign, same application 1 25.00          
6 Portable or Temporary Sign 1 30.00          Annually - each

i. Site Plan
1 Up to 1,000 sq ft 3 500.00        *Plus notice fee
2 1,001 to 5,000 sq ft 3 750.00        *Plus notice fee
3 5,001 to 10,000 sq ft 3 1,275.00     *Plus notice fee
4 More than 10,000 sq ft 3 1,800.00     *Plus notice fee

j. Special Standards
1 Flood Plain/ Flood Hazard Area 1 450.00        
2 Hillside - Any lot containing Slopes of 15% or greater 3 500.00        Per lot
3 Riparian Area Development 3 450.00        
4 Wetlands Development 3 450.00        

k. Temporary Use
1 Temporary Manufactured Dwelling 2 See Section 8 (i) - Site Plan
2 Temporary Caretaker, Office or Building Space 2 See Section 8 (i) - Site Plan
3 Temporary Use, Other 3 500.00        Conditional Use

l. Vacation
1 Easement 4 1,000.00     *Plus notice fee
2 Public Right-of-Way 4 1,500.00     *Plus notice fee

m. Variance
1 Variance - Minor 3 450.00        
2 Variance - Major 3 750.00        
3 Variance - Floodplain 1 450.00        See Special Standards

n. Miscellaneous Planning Fees
1 Code Interpretation 1 300.00        
2 Pre-Application Consultation 1 150.00        
2 Pre-Application Conference (Req'd for all type 3 apps) 1 400.00        Per hour
3 Zoning Verification/ LUCS Statement 1 100.00        
4 Non-Conforming Use 1 375.00        
5 Lot of Record Verification 1 500.00        
6 Notice Fee N/A 250.00          + Actual cost over base

*

**Notice fee is additive and applies to all applications requiring neighborhood 
notifications outlined in section 9.3

Notice Fee - Notices required in section 9.3 of the Lowell Land Development Code where permissible uses of a property are requred to be 
mailed to the owner of each lot that may be affected.  Includes the actual costs for all labor, supplies and postage.

*Site plan review within the boundary of the Regulating Plan shall be 
processed as a type 2 application.

*Special Standards fees are additive to other land use application fees

Revised 05/28/2025 4 of 4
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Employment Agreement 

 

This Agreement, made and entered into this 3rd day of June, 2025, between the City of Low-

ell, Oregon, a municipal corporation, (hereinafter called “City”) and Max Baker (hereinafter 

called “Employee”), both of whom understand the following: 

 

Recitals  

Both City and Employee desire to replace the current City Administrator Pro Tem Employ-

ment Agreement, executed on November 19, 2024, with a new Employment Agreement in-

tended to:  

1. Retain the services of Max Baker as City Administrator/Public Works Director; 

2. Specify certain conditions of employment and set working conditions; 

3. Establish the terms of compensation for the employment, and,  

4. Provide the means for terminating Employee’s services in the event he may be unable 

to discharge his duties or when City may desire to otherwise terminate his services; 

and, 

 

THEREFORE, in consideration of mutual covenants herein contained, the parties agree as 

follows: 

 

Section 1: Term of Employment 

A. This Agreement will remain in full force and effect for a term of three (3) years beginning 

July 1, 2025 and ending June 30, 2028, unless terminated as provided in Section 9 of this 

Agreement. 

 

Section 2: Duties  

A. City agrees to employ Max Baker as City Administrator/Public Works Director to perform 

the duties and responsibilities of City Administrator specified in Lowell Revised Code 

§2.040, et seq., the duties and responsibilities of Public Works Director, and to perform 

other legally permissible and proper duties and responsibilities as the City Council shall 

from time to time specify.  Employee accepts such employment and agrees to perform 

said duties and responsibilities.   

 

Section 3: Compensation 

A. City agrees to pay Employee an annual base salary at the current annual rate of $113,818, 

payable in installments at the same time that the other employees of the City are paid. 

This Agreement will be automatically amended to reflect any salary adjustments that are 

approved by City, including all cost-of-living increases, if any. Consideration will also be 

given on an annual basis to an increase in compensation based on annual performance 

evaluations and salary reviews.  
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B. Employee will not be scheduled for on-call duty.  However, if Employee receives a call-

out requiring him to respond to a significant public works emergency, Employee will be 

paid for the actual time onsite at one and one-half times Employee’s basic straight-time 

hourly rate. 

 

Section 4: Health, Dental, Vision, and Life Insurance Benefits 

City agrees to provide and to pay the premiums for the following benefits, at the same level 

provided to other full-time employees: 

 

A. Medical, dental, vision, and HSA insurance benefits for Employee and family. “Family” 

will be defined by the insurer. 

 

B. Paid life insurance. 

 

Section 5: Vacation, Sick, and Holiday Leave 

Employee’s vacation accrual is 160 hours per year or approximately 13.34 hours per pay 

period. Paid sick leave accrues at 8 hours per pay period. Employee is entitled to the same 

paid holiday benefit as other full-time employees of the Employer, as specified in the Em-

ployer’s personnel policy. The Employer currently provides 11 paid holidays to full-time em-

ployees. 

 

Section 6: Auto Allowance 

A. Employee may attend official meetings and gatherings and conduct other business on 

behalf of City. Employee will need to utilize his private motor vehicle for such purposes. 

City will reimburse him for the actual mileage, at the prevailing IRS rate, for the travel 

associated with the use of his private vehicle on behalf of City. There is no reimbursement 

for commuting expenses as define by IRS Publication 463. 

 

B. Employee must insure his privately-owned vehicle against liability in an amount not less 

than the minimum requirements of the State of Oregon. Mileage reimbursement is con-

sidered full payment, including deductibles, insurance, maintenance, fuel, and other op-

erating costs, for its use. 

 

Section 7: Retirement 

City agrees to make all the appropriate employer contributions into the Oregon Public Ser-

vice Retirement Plan (OPSRP) of the Oregon Public Employees Retirement System (PERS) 

on Employee’s behalf, as required by the PERS Board. Employee will pay for employee’s 

“pickup” contribution (6%).  City also provides voluntary enrollment in the Oregon Growth 

Savings Plan, which is a defined 457(b) retirement plan. The Employee will make all contri-

butions to the plan if he decides to enroll in it. 
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Section 8: General Business Expenses and Professional Development 

A. City agrees to reimburse or to pay certain expenses of a non-personal but job-related 

nature.  Such expenditures are subject to annual budget constraints as well as state and 

City ethics and purchasing policies. 

 

B. City agrees to budget and pay for memberships in professional organizations as well as 

registration and travel expenses to other professional conferences and meetings to ade-

quately continue Employee’s professional development, subject to annual budget con-

straints. 

 

Section 9: Termination 

For this Agreement, termination will occur when: 

 

A. The majority of the City Council votes to terminate Employee at a properly posted and 

duly authorized public meeting, in accordance with ORS 192.610 and Title Two of the 

Lowell Revised Code. 

 

B. Employee resigns voluntarily by submitting a minimum 30-day notice, unless City agrees 

otherwise.   

  

Section 10: Severance  

A. Severance will be paid to Employee when employment is terminated as defined in Sec-

tion 9A of this Agreement. 

 

B. If the Employee is terminated without cause, City will provide a minimum severance pay-

ment equal to five (5) months’ base salary at the then current rate of pay. This severance 

will be paid in a lump sum or in a continuation of salary on the existing bi-monthly basis, 

at the Employee’s option. The Employee will also be compensated for all accrued vacation 

leave. 

 

C. For a minimum period of five (5) months following termination without cause, the Em-

ployer will pay the cost to continue the following benefits: 

 

1. Health insurance for the employee and all dependents as provided in Section 4A, after 

which time, Employee will be provided access to health insurance pursuant to the 

Consolidated Omni-bus Budget Reconciliation Act (“COBRA”). 

2. Life insurance as provided in Section 4B. 
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Section 11: Performance Evaluation 

A. City will annually review the performance of the Employee no later than March 31st of 

each calendar year, subject to a process, form, criteria, and format for the evaluation 

which will be mutually agreed upon by the City and Employee. 

 

B. The annual evaluation process, at a minimum, will include the opportunity for both Par-

ties to: (1) conduct a review session where the governing body and the Employee meet 

first to discuss goals and objectives of both the past twelve (12) month performance pe-

riod as well as the upcoming twelve (12) month performance period; (2) following that 

review session, prepare a written evaluation of goals and objectives for the past and up-

coming year; (3) next meet and discuss the written evaluation of these goals and objec-

tives; and (4) present a written summary of the evaluation results to the Employee. The 

final written evaluation should be completed and delivered to the Employee within 45 

days of the initial review session. 

 

C. Unless the Employee expressly requests otherwise in writing, the evaluation of the Em-

ployee will always be conducted in executive session of the governing body. The evalua-

tion process and evaluation results will be considered confidential to the extent permit-

ted by law. Nothing in this Agreement will prohibit the City or Employee from sharing 

the content of the Employee’s evaluation with their respective legal counsel. 

 

D. If the City decides to modify the evaluation instrument, format and/or procedure, and 

such modifications would require new or different performance expectations, then the 

Employee will be provided thirty (30) days to demonstrate such expected performance 

before being evaluated.  

 

Section 12: Hours of Work 

It is recognized that Employee may devote significant time outside of normal working hours 

to the business of the City. City recognizes and authorizes Employee to use a flexible work 

schedule during the usual 40-hour work week to manage personal matters without using 

vacation or sick time, with the expectation that Employee will work an average of 40 hours 

per week. 

 

Section 13: Outside Activities 

Recognizing that certain outside consulting or teaching opportunities provide indirect ben-

efits to the City and the community, Employee may elect to accept limited teaching, consult-

ing, or other business opportunities with the understanding that such arrangements must 

neither constitute interference with nor a conflict of interest with his responsibilities under 

this Agreement.  Such arrangements require disclosure to the city council prior to pursuit. 
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Section 14: Notices 

Notice pursuant to this Agreement will be given by certified mail, postage prepaid, and ad-

dressed as follows: 

 

A. City: City of Lowell, PO Box 490, Lowell, OR 97452 

B. Employee: Latest address listed in employee’s personnel file with City. 

 

Notice will be deemed given as of the date mailed in accordance with this Section. 

 

Section 15: Indemnification 

Employer will defend, hold harmless, and indemnify Employee against any tort claim or de-

mand arising out of an alleged act or omission occurring in the performance of his duty as 

provided by ORS 30.285(1). Employer shall so indemnify Employee even after Employee’s 

employment has ended, so long as Employee’s alleged act or omission occurred during the 

term of Employee’s employment. Upon Employee’s written request, Employer will engage 

counsel to appear and defend him in any civil action, suit, or proceeding which on its face 

falls within the provisions of ORS 30.285(1) unless, upon investigation, the claim or demand 

does not arise out of an alleged act or omission in the performance of duty, constitutes mal-

feasance in office or willful or wanton neglect of duty, or where Employee does not cooperate 

with counsel in his defense. 

 

Section 16: General Provisions. 

A. This Agreement is the sole Agreement with respect to the subject matter hereof, and su-

persedes all proposals, negotiations, conversations, discussions, agreements, and/or rep-

resentations, whether oral or written, including any industry custom or past dealing be-

tween parties relating to the subject matter of this Agreement. In the event any claim by 

a party hereto against the other arising out of or related to the subject matter of this 

Agreement is adjudicated, the parties agree that Oregon’s Parole Evidence Rule, stated at 

ORS 41.740, should apply to enforce this provision. 

 

B. This Agreement will be binding upon and inure to the benefit of the heirs at law and per-

sonal representatives of Employee’s estate. 

 

C. If any provision, or portion thereof contained in this Agreement is held to be unconstitu-

tional, invalid, or unenforceable, the remainder of this Agreement, or portion thereof, will 

be deemed severable, will not be affected, and will remain in full force and effect. 

 

D. In the event either party undertakes any action to enforce or contest any matter arising 

out of or relating to this Agreement, that action will be brought in binding arbitration 

pursuant to ORS chapter 36.600, et seq., The Uniform Arbitration Act. The prevailing 
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party in such action will be awarded such attorney fees and costs as the arbitrator will 

deem reasonable, considering the complexity, effort, and result against the prevailing 

party. 

 

E. This Agreement will be governed by Oregon State law. 

 

F. This Agreement may only be amended in writing, which must be approved by the gov-

erning body and signed by both Parties to be effective. 

 

 

IN WITNESS WHEREOF, the City Council has approved of this Employment Agreement and 

has authorized the Mayor to sign on behalf of the City of Lowell and Employee has signed 

and executed this Agreement, both in duplicate, the day and year indicated below. 

 

  City of Lowell 

By: 

  

  Mayor Maureen M. Weathers 
   
  Executed this the ____ day of __________, 2025. 

 
 

  Employee 

Signature: 

  

  Max Baker 
   
  Executed this the ____ day of __________, 2025. 

 

 
ATTEST: 
 

Samantha Dragt 
City Clerk 
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