
 

 

  

Lowell City Council 
Work Session Agenda 

Tuesday, March 2nd at 7:00 P.M. 
Maggie Osgood Library, 70 N. Pioneer Street 

 
 
Call to Order/Roll Call 
Councilors:   Mayor Bennett ____ Harris ____ Stratis ____ Dragt ____ Myers ____ 
 
Work sessions are held for the City Council to receive background information on City business and to 
give Council members an opportunity to ask questions and express their individual views. No decisions 
are made, and no votes are taken on any agenda item. The public is invited to attend, however, there is 
generally no public comment period. 
 
Work Session Topic(s) 
 

1. Discuss purchase of 100 water meters and back-flow opt in program for the Public Works 
Department. 
 

2. Review budget calendar for the 2021/2022 fiscal year budget process. 

3. Review volunteer application from Shawn Watson for the Blackberry Jam Festival Committee. 

4. Discussion on parks master plan and Paul Fisher Park. 

5. Discussion on next steps regarding the City’s property located at 205 E. Main Street. 

6. Update on Maggie Osgood Library renovation project and discussion on next steps. 

Adjourn 



Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 03/02/2021

N/A

Public Works

"Opt in" form for cross connection program

Agenda Item Sheet
City of Lowell City Council

Discussion

Discuss purchase of 100 water meters and back-flow opt in program for the Public 
Works Department.

We are placing two items related to the Public Works Department on the work 
session's agenda for City Council information. The first is an update from the Public 
Works Director on planned purchases for 100 water meters as part of its water meter 
replacement program. The second is to provide an overview of a cross connection 
"opt in" program. Lowell Municipal Code Sec. 4.180 creates a "Cross Connection 
Control and Backflow Prevention Program," which mandates annual testing for all 
backflow devices that are connected to the water system. The "opt in" program is 
intended to streamline the annual testing program and increase compliance for water 
customers. 



Service Address , Lowell, OR

Last Name:

Property Mgmt Builder

Mailing Address:

City, State, Zip:

Primary Phone:

Email Address:

Signature Date

Secondary Phone:

P.O. Box 490  Lowell, Oregon  97452   *   (541) 937-2157   *   Fax (541) 937-2936

Renter Owner

In order to comply with Oregon Adminstrative Rule 333-061-0070, I understand that by selecting the applicable 
"Opt In" box, The City of Lowell will provide the required annual testing of my Backflow Prevention Assembly 
(BPA). I understand that if I wish to discontinue The City of Lowell performing my required annual device testing, I 
need to "Opt Out" of the program and provide a copy of the device testing to the City by November 30th of each 
year. I also understand that I am responsible for any maintenance, repair of replacement of the device if 
necessary.

Opt In:   Please test all BPAs on file for the above service address. ($______ per device to be charged 
on my water/sewer utility account.) I understand that copies of my test report(s) are available upon 
request.

Opt In:   Please only test the premise isolating BPA for the avbove service address. ($____ to be 
charged on my water/sewer utility account.) I understand that copies of my test report(s) are available 
upon request.

CROSS CONNECTION PROGRAM

"OPT IN" / "OPT OUT" FORM

First Name:

Account Number:

Opt Out:   I understand that I am responsible for the required annual testing and insuring that results 
are submitted to the City of Lowell by November 30th of each year. I understand that failure to 
submit results by the required date will result in the City ordering the test and charging associated 
costs and fees to do so on my water/sewer utility account.



Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 03/02/2021

N/A

City Council/ Administration

Draft budget calendar.

Agenda Item Sheet
City of Lowell City Council

Report

Review recommended budget calendar for the fiscal year beginning July 1, 2021.

State law sets forth deadlines for preparing and submitting municipal budgets. The 
recommended budget calendar is intended to provide a work plan so we can meet 
these deadlines and prepare the budget in a timely manner.



Tentative budget calendar for FY 21/22
# Date Deliverable
1 3/1/2021 City Administrator and staff begin working on recommended 

budget.

2 3/15/2021 Budget requests due from City staff.

3 4/3/2021 Publish first notice of Budget Committee meeting.

4 4/18/2021 Publish second notice of Budget Committee meeting.

5 4/28/2021 First Budget Committee meeting to receive City Administrator's 
recommended budget and make budget recommendations to City 
Council.

6 5/12/2021 Second Budget Committee meeting (if necessary).

7 5/31/2021 Publish notice of budget hearing.

8 6/15/2021 Public hearing on budget approved by Budget Committee. City 
Council meeting to enact resolutions to adopt budget, make 
appropriations, impose and categorize taxes, and electing to 
receive state shared revenues.

9 7/12/2021 Submit tax certification documents and budget document copies 
to County Clerk.



Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 03/02/2021

N/A

Blackberry Jam Festival Committee

Volunteer application.

Agenda Item Sheet
City of Lowell City Council

Other

Review volunteer application from Shawn Watson for the Blackberry Jam Festival 
Committee.

Local citizen and business owner Shawn Watson has submitted a volunteer application 
to serve on the Blackbery Jam Festival Committee. The Committee has 5 seats, one of 
which is currently vacant. The application is presented here for your review, with 
formal action to be scheduled for City Council's March 16 regular meeting.







Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 03/02/2021

N/A

Parks Committee

Paul Fisher Park concept plan and budget.

Agenda Item Sheet
City of Lowell City Council

Discussion

Discussion on parks master plan and Paul Fisher Park.

At your February 16, 2021 regular meeting, there was a brief discussion regarding 
progress on implementing the recent parks master plan's recommendation for Paul 
Fisher Park. A copy of the Paul Fisher Park concept plan and project budget is included 
here for your information. The Parks Committee also intends to hold a March meeting 
to develop recommendations on which items from the parks master plan the City 
should prioritize. No action is requested at this time. This information is provided for 
your review.







Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 03/02/2021

N/A

Administration

Schedule of payments and early redemption value.

Agenda Item Sheet
City of Lowell City Council

Discussion

Discussion on next steps regarding the City's property located at 205 E. Main Street.

As of February 10, the tenants (previous owners) of the property at 205 E. Main Street 
have moved out of the residence. The downtown master plan identifies this property 
as ideal for commercial or mixed-use development. The City purchased this property 
in the fall of 2020 to implement the long-term goals of the downtown master plan by 
marketing the property to potential commercial developers. This item is placed on the 
agenda for discussion and direction on the next steps that the City should take with 
this property. The City entered into a financing agreement with Government Capital 
Corporation in order to purchase the property. A copy of the payment schedule is 
included for information.





Type of item:

Item title/recommended action:

Justification or background:

Budget impact:

Department or Council sponsor:

Attachments:

Meeting date: 03/02/2021

N/A

Library

Copy of current library budget; site plan for library renovations; estimated library 
renovation costs.

Agenda Item Sheet
City of Lowell City Council

Discussion

Update on Maggie Osgood Library renovation project.

The City has applied for funding from The Ford Family Foundation for the library 
renovation project. The Foundation has asked the City to proceed with bidding out the 
project to obtain firm numbers on the project's cost. To start this process, the City 
Administrator's recommendation is to solicit proposals from qualified architectural 
firms. The goal would be to hire an architect in April or May, complete final design in 
summer, and be prepared to solicit construction bids in late summer/early fall. This 
item is placed on the agenda to provide an update and for discussion/further 
direction. 
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